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Subject: P2P Technology + Innovation Summit

Dear __________,

I would like to represent our company at PSDA’s P2P Technology + Innovation Summit, this October 17-19 at the Hyatt Regency Indianapolis.  

Our industry is evolving, and it is critical that our company stays on top of the latest technology in the [print, graphics, marketing services] arena. The P2P Technology + Innovation Summit will showcase the newest technologies that we can use to grow our portfolio of products, and remain competitive. 

Specifically, the conference will feature:  

· Industry-leading education focused on technology, sales and marketing, and products
· Dedicated technology demos that will allow me to see the latest technology in action 
· An exhibit lounge featuring the key manufacturers who are moving our industry forward with the latest technology – and plenty of opportunities to have meaningful conversations with them
· Several networking events that will enable me to grow my contacts in the industry   

I’m seeking our company’s approval for the registration fee and travel expenses. Considering the comprehensive array of educational sessions, networking opportunities, and the chance to meet the companies who can help us grow our portfolio, the value of this conference far outweighs the costs. And if I register by August 20, I will save $50 off the registration fee. A detailed cost breakdown is included below. 

<Insert your estimated expenses in the lines below. Travel costs vary and should reflect individual costs.>

Registration Fee: $_____ <Add registration fee based on cost options outlined here>

Airfare/Mileage: $_____ <Add flight or mileage expenses to Indianapolis, IN>

Meals: $_____ <Note: some meals are included>

Hotel: $_____ <$186 per night plus tax (conference rate if staying at the Hyatt Regency Hotel and book by September 7)> 

Total Investment: $_____ <Add estimated total>

The P2P Technology + Innovation Summit is the ideal opportunity to strengthen my skill set and make valuable contacts within our industry. I would be happy to share the takeaways upon my return and hope that you agree my attendance would make a significant impact on our organization. To learn more about the summit, go to www.p2psummit.org.

Thank you for your consideration, 
<Insert your name here>
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